MBOY «COHLI Nel ¢. Mapran-Hy»

1. O0mue mMoJ10KeHU s

1.1. Hacrosimas Jgo/pKHOCTHASt MHCTPYKIMS pazpaboTaHa B COOTBETCTBUU C
TpynoseiM kogexkcom PO u apyrumMu HOpMaTUBHBIMUA aKTaMH,
pPeryIupyOLIUMH TPYIOBbIe OTHOIIEHUS MeX Ty paOOTHHUKOM U paboToAaTeseM,
VYcraom MBOVY «COILL Ne 1 ¢. Mapran-Uy», [lonoxxennem 06 371€KTpOHHOM
xypHaie MBOVY «COIII Nel ¢. Mapran-Uy»,

1.2.  OO6s3aHHOCTH aIMUHUCTpATOpPA 10 BeJCHUIO IEKTPOHHOTO XKypHajla
Bo3naratorcst Jlupexropom oOpazoBartenbHON opranusanuu. Ha nepuon ormycka
U BPEMEHHOM HeTPYyA0CIOCOOHOCTH CUCTEMHOI0 aIMUHUCTPATOPa ero
00513aHHOCTH MOT'YT OBITH BO3JI0)KEHBI HA 3aMECTUTEIS JUPEKTOPA HIIH
yduTesaen u3 yucia 0osee ONbITHBIX [1e1aroroB. BpeMeHHoOe UCIomHeHne
00s13aHHOCTEH B 9THUX Cily4asX OCYIIECTBIsIETCS Ha OCHOBAaHUHU ITpUKa3a
JupekTopa, U31aHHOI'0 ¢ COOJII0IeHHEeM TpeOOBaHUEM 3aKOHOIATEIbCTBA O

Tpyze.
1.3. ATMUHHCTPATOP CUCTEMBI /I0JI2KE€H 3HATH:

- IIOCTAHOBJICHU A, PACTIOPSIKEHNS, IIPHUKa3bl, PYKOBOAAIINUE U HOPMATHUBHBIC
JOKYMEHTBI BBIIIECTOAIIMX W APYTHUX OPTraHOB, KaCaroIUXCsl 3all0JTHEHU U
BEACHUS DJICKTPOHHOI'O XXYpHAaJia;

- IpaBWJIa BHYTPEHHErO TPYA0BOTO paclopsiaKa;

- 3aKOHOJIATEIBCTBO O TPYJIE U OXpaHe Tpyaa PD, o nepcoHaNbHBIX JaHHBIX, 00
uHpopMaL iy, HHOOPMAITMOHHBIX TEXHOJOTHSX U O 3alUTe UH(POpMaLUy,

- IpaBUJIa U HOPMbBI OXPaHbI TPY/1a, TEXHUKU O€30TIaCHOCTH, IIPOU3BOICTBEHHON
CaHUTAPUH.

2. JIOJIZKHOCTHBIE 00SI3aHHOCTH

2. AnMuHMCTpaTOp NpHU paboTe ¢ AMEKTPOHHBIM KYPHAJIOM BBINOJIHIET
CJIEIYIOIIHE JIOJDKHOCTHBIE 00S13aHHOCTH

2.1. AnMuHHCTpaTOp oTBeYaeT u odecriedyruBaeT BBO HH(OPMAIMU B CUCTEMY.



2.2. Benet criucku COTPYAHHUKOB, yHallIUXCsl LIKOJIBI, pOJICTBEHHUKOB H
NOAJACPXKHUBACT UX B aKTyaJlIbHOM COCTOSIHUM HA OCHOBAHUH IIPHUKA30B.

2.3. CocrasisieT o01Iee paclucanye ypoKOB Kiacca Ha y4eOHBli Teproa (Ge3
ydeTa 3aMeH yduTenei o 60e3Hu).

2.4. Co3aeT oT4eT 110 aKTUBHOCTH TOJIb30BaTeleil mpu paboTe ¢ 3JIeKTPOHHBIM
)KypHAJIOM OJMH pa3 B MECSLL.

2.5. B Havane Kax1oro ydyeGHOro nepuoa, COBMECTHO C aMUHHUCTpaIUeH
IPOBOJUT paszelieHre Kaacca Ha IOATPYTIIIbL.

2.6. OcyIecTBIsIeT 3aKphITHe yueOHOro roja, Hayajaio HOBOTO y4eOHOro rojia u
3JIEKTPOHHEIH TIepeBOo/l yHalnxcst U3 Kacca B Kj1ace 1o nprkasy Jupekropa.

2.7. OcymtecTBIseT HHGOPMUPOBAHHE yUHTelIeH, 00ydeHue 1o pabore ¢
CHCTEMOM, a TAK)Ke OKa3bIBACT KOHCYJIBTATUBHYIO TIOMOILB B ClIydac
BO3HMKHOBEHMS HEIOJIaloK B padoTe 3JIEKTPOHHOTO XXypHalIa.

2.8. OcylecTBIseT pe3epBHOE KOIMMPOBaHKUE 0a3bl 3JIEKTPOHHOIO XypHalla Ha
BHEIITHUE HOCUTENIM nH(opmalu He pexxke | pasza B 1B HEACIIH.

2.9. I1py BO3HMKHOBEHUH HEIIOJIAJ[0K B paboTe cepBepa aAMUHUCTPATOP
OIepaTHBHO CBSI3bIBACTCS C aIMUHUCTPATOPOM CalTa JUI PEIIeHUS
BO3HHUKAIOIINX ITPOOJIEM.

JlomoHUTEIBHO:

COBMECTHO ¢ pa3paboTINKaMK 3JIeKTPOHHOTO XKypHala U aIMUHHUCTpaLHeH
[11kosbl 06ecIeYyuBaeT BEITOTHEHHE TPEOOBAHMIA:

- 110 3ammTe UHGOPMAIIUK OT HECAHKIIMOHMPOBAHHOTO TOCTYIIA;
- [I0 COXPaHHOCTH MH(POPMAaIUK;

- 110 HHPOPMAIITMOHHOMY OOMEHY .

3. AIMHHHCTPATOP HMeeT NpaBo

3.1. AIMHHHCTPATOP JIEKTPOHHOIO KypHaJIa UMEET AOCTYIl KO BCEM
CTpaHHIIAM 3EKTPOHHOTO JKypHAA HCXOIS U3 ClIelYIOLIKX (DYHKIMOHATbHBIX
BO3MO>KHOCTEN:

a) Hecer 0TBETCTBEHHOCTS 3a (DyHKIMOHUPOBAHUE MH(GOPMAIIIOHHON CUCTEMBI
TI0 BeJIeHHIO 3JIEKTPOHHBIX JKYPHAJIOB, a TaKXKe Pe3epBHOE KOIIUPOBAHUE
JAHHBIX U UX BOCCTAHOBJIEHHE B IOCTOBEPHOM COCTOSIHMM B CIIy4dae
HEOOXOIUMOCTH:



° HacTpauBaeT CHCTEMHBIC ITAPpaMETPBbI JJIEKTPOHHOTI'O XXYypHaJia,

. BBOJMT (CO3/1aeT U PeaKTUPYeET) ydeTHbIe 3aIlUCH T0Jb30BaTeNeH;
. pelaKTUpyeT NpodUIIM oib30BaTesel Ipu HEOOXOAUMOCTH;

. HACTpauBaeT Npasa J0CTyIIa y Pa3HBIX IOIb30BATEICH;

. eXeHeIeJIbHO OCYIIECTBIISIET Pe3ePBHOE KOIIMPOBAHHUE IaHHBIX

3JeKTPOHHOTO XKypHaIa Ha JABYX BHEIIHHX HOCUTENSIX U BOCCTAHABIIUBALT UX
(pu HEOOXOIMMOCTH );

. eKEeMEeCSIYHO apXUBHUPYET JaHHbIE DJIEKTPOHHOIO XypHajla Ha ABYX
BHEIITHUX HOCUTEIISIX;

. OCYIIECTBIISIET UMITOPT U SKCIIOPT JaHHBIX MEXKIY 3JIEKTPOHHBIM
KyPHAIIOM ¥ BHEIIHel HHYOPMAlMOHHON CHCTEMOH, HCITOJT3YEeMOH B
00pa3oBaTEIbHON OpPraHU3al|H;

° (bopMpreT H€O6XO,U;I/IMI>IG OTYETHI B DJIEKTPOHHOM XYPHaJIC U BBIBOJUT
UX B 2JICKTPOHHOM U I1€4aTHOM BHIEC I10 HpOCB6C [10JIb30BaTeJIeH.

6) OpraHu3yeT MOCTOSHHO JAeHCTBYIOIIMH yHKT /171 00y4eHus pabore ¢
3JIEKTPOHHBIM JKyPHAIOM YUUTeNeH, KIACCHBIX PYKOBOJUTENEH U POAUTENCH B
COOTBETCTBUU C IpaprKoM, M0 Mepe HeOOXOAMMOCTH.

B) OCyIIecTBIAeT 3aKphITHE YUeOHOro rojia, Hauajlo HOBOIO y4eOHOTo Tojia 1
5IEKTPOHHBIN MePeBO/T yHaILUXCsl U3 Kjlacca B Kilace 0 IpUKasy JUPEKTopa.

r) OcyIecTBISIET 3aKPBITHE J1OCTYIIA K IPEJAMETHBIM CTPAHUIIAM JJIEKTPOHHOTO
KypHaJa.

- IPOU3BOUT HACTPOMKY CHCTEMHBIX IIapaMeTPOB 3JICKTPOHHOIO JXypHaina, B
TOM YHCJIe TTOAKIIIOYEHNUE HIIH HMITOPT BHEIIHUX MaCCHBOB JIaHHBIX, 9KCIIOPT
BHYTPEHHHX MaCCHBOB JAHHBIX (CIIHCOYHEIE COCTABBI MOJE30BATETICH,
[1e[arOrHueckuX paboOTHUKOB, 00YUarOIIUXCsl, TIPEIMETOB U T.11.);

- BezieT (CO3/IaeT U pe/IaKTUPYET) ydeTHbIe 3allUCH MOJIb30BaTeNeH;
- peaKkTHpyeT NPpOoGhUIIU MOJIL30BATENIEH;

- OCYIIECTBISET AAMUHUCTPUPOBAHUE CHCTEMBI B 4aCTH 0a30BBIX HACTPOEK
OCHOBHBIX Pa3/Ie/ioB, XapaKTepH3yOMuX 00pa3oBaTe/IbHbIH MPOIECC.

4. OTBEeTCTBEHHOCTh

4.1. AIIMI/IHI/ICTpaTop CUCTEMBI HECET OTBETCTBCHHOCTD!
- 332 HEUCIIOJIHEHHME WJIK HEeHaJJIeKallee UCITOJTHEHNE CBOUX 06233HHOCT€ﬁ,



[IpeIyCMOTPEHHBIX HACTOSIICH JI0DKHOCTHON MHCTPYKIHMEH, B IIpeeax,
YCTAaHOBJIEHHBIX AEHCTBYIOIMM TPYIOBBIM 3aKOHOAATETHCTBOM Poccuiickoi
denepanuu;

- 32 TIpaBOHAPYIIEHHUsI, COBEPIICHHBIE B IPOLIECCE CBOCH AeATENIbHOCTH, B
mpejesax, yCTaHOB/ICHHBIX 1eHCTBYIOINUM aIMIHICTPATUBHBIM, YTOJIOBHBIM 1
rpaXkIaHCKUM 3aKoHoaaTebeTBoM Poceuiickoit Denepanuy.




